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VAISH COLLEGE, BHIWANI 

 

Learning Outcomes of Value Added/Add on Courses 

Course Name Learning Outcomes 

Tally 

Tally is an accounting and inventory management software that 
helps users learn to maintain accounts. After completing a Tally 
course, students should be able to: 

 Understand the basics of accounting 
 Create companies, ledgers, groups, and stock items 
 Enter accounting voucher entries, including advance 

voucher entries 
 Reconcile bank statements 
 Make accrual adjustments 
 Print financial statements, such as balance sheets and P&L 

accounts 
 Use Tally to handle accounting for manufacturing and 

service concerns 

Stress Management 

Stress management courses generally have learning outcomes that 
include cognitive, physiological, and behavioral learning 
objectives. Some learning outcomes of stress management courses 
include: 

 Coping techniques: Learning to use effective coping 
techniques like communication skills, creative problem 
solving, and cognitive restructuring 

 Relaxation techniques: Learning to perform relaxation 
techniques like deep breathing, mental imagery, and 
meditation to achieve a relaxed physiological state 

 Proactive responses: Developing proactive responses to 
stressful situations 

 Lifestyle factors: Learning to manage stress through diet, 
sleep, and other lifestyle factors 

 Action plan: Developing a long-term action plan to 
minimize and better manage stress 

 Stressors: Recognizing personal stressors and how they 
affect you 

 Stress coping skills: Practicing stress coping skills related to 
mindfulness 

 SMART goal: Creating a stress management SMART goal 
 Sustainable behaviors: Developing sustainable behaviors 
 Personal resources: Developing your personal resources and 

avoiding stress “overdraft” 
 Negative stress: Recognizing negative stress and its 

symptoms 



 Stress causes: Identifying the causes of unwanted stress 
 Balanced lifestyle: Developing a balanced lifestyle in order 

to control stress in the long term 
 Stress reduction techniques: Utilizing effective relaxation 

and stress reduction techniques 

Time Management 

Time management is a learned skill that involves organizing and 
planning how to divide time between different activities. Some 
learning outcomes of time management include: 

 Prioritizing: Prioritizing tasks and workload 
 Planning: Planning working days efficiently 
 Setting goals: Setting long-term professional goals 
 Reducing distractions: Reducing distractions and 

procrastination 
 Staying motivated: Staying motivated and tackling 

procrastination 
 Increasing productivity: Increasing productivity and focus 
 Reducing stress: Reducing stress 
 Improving grades: Improving grades 
 Balancing goals: Balancing goals with personal life 

 

 


